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1 O0mue moJoxeHus

1.1 TlonosxkeHue o nopsijike o(hOPMIICHHSI, BbIIAUM U XPAaHEHHUS TOKYMEHTOB 0 KBan(ukauuu B cdhepe
JOMOJIHUTEIBHOIO 11poecCHoHanbHOro obpazoBanus (manee — IlofloykeHne) ycTaHABIUBAET TPeOOBAHUSA K
nopsAKy o(GOpMICHHS, BBIAYM M XpPaHEHWS [JOKYMEHTOB O KBamudukamuu B chepe AOMOJHUTENBHOIO
npodeccronanbHoro obpasoBaHust B YacTHOM  yUpPEeXKJSHHH JIOHOJHHTEIBHOTO MPO(ECCHOHAIBHOIO
obpasopanus « AxageMus Ou3Heca U HHYOPMALMOHHBIX TeXHONOTHI (manee — YUY ITIO «ABHUTY).

1.2 Hacrosmmee Ilonoxenue papadorano B cootBeTcTBrE ¢ DejiepanibHbIM 3aKOHOM 0T 29 1exadps
2012 r. Ne 273-03 «O6 obpasoBanun B Poccmiickoit Denepaiiny», HOPMATHBHBEIME akTaMd MHUHHCTEPCTBA
obpasosanus 1 Hayku Poccuiickoit @Denepauuu, yerasom UY JIITO « AGUT».

1.3 9V IO «ABMT» BbIDaer ciemyromye J0OKyMEHTH 0 KBATH(UKALMH B chepe TOMOTHUTEIHHOTO
npodeccuoHanbHOro 0dpa3oBanus (Jajiee — JOKYMEHTHI):

—  ClIyLIaTessM, MMEIOIHM JHIUIOM O CPeHEM IPO(eCcCHOHATBEHOM U (MIIM) BBICIIEM 0Opa3oOBaHUH U
YCICIIHO OCBOMBIIUM IOTIONHUTENBHYIO IPO(ECCHOHATEHYIO MPOrpaMMy, — yIOCTOBEPEHHE O MOBBIICHHH
kanpukarun (ITpunoxenue Ne 1);

—  CllyluaTesisM, HMEIOLIMM JIUIUIOM O cpeiHeM IpodeccHoHambHOM U (HIIM) BbiCIIeM 00pa30BaHUH U
YCIEIIHO OCBOMBLIMM JIOTIOJHHUTEIBHYIO IPO(ECCHOHANBHYIO MPOrpamMMy, — IHUIUIOM O MPO(ecCHOHATBHOM
nepenoarotroske (IIpuioxxenue No 2).

2 TpeboBanusi K 61aHKAM JJOKYMEHTOB

2.1 bnaHky yIOCTOBEpCHHS O IIOBBIILEHUM KBaTH(HUKALMK, IUILIOMA O MPodhecCHOHATBHOM
nepenoarotobke ¥ CBHIETENBCTBO O Tpodeccuu pabodero M JIOMMKHOCTH CIIYIKALIErO [AOJKHBI OBITh
3aMMIIEHHON OT MOJUIENOK [1oJurpaduyuecKoi mpoxyKuue.

2.2 VYjocToBepeHHME O IOBBINICHUH KBATH(DUKAIMU (Hajee — YIOCTOBEPEHME) BBIIOIHAETCS Ha
IJIOTHOHM Oymare B BUIE CKITa/IbIBAIOIIUXCs IIOJOBUH Oe3 06moxKu (pasmep OGianka B passepHyToM Buje — 210
MM X 297 MMm).

2.3 Jumiom o mpodecCHOHANLHOM 11eperoAroTOBKe (fajee — JUILUIOM) COCTOMT M3 JBYX 4YacTeid:
OCHOBHOH — IIPE/ICTABUTENLCKON JacTH (pa3Mep Oi1aHka B pa3BepHYTOM BHe — 210 MM X 297 MM) ¥ IPHIIOKEHHSI
(pasmep Gnanxa 148 Mm x 210 MM) — BCOMOTaTeIbHON Y4acTH, HEOOXOAUMOM TSl BHECEHUS! JOIOIHUTETbHBIX
CBEIECHUH.

2.4 CBuAETENBCTBO O Npodeccuy pabouero 1 JODKHOCTH CIIYKAIIETO COCTOMT M3 JIBYX 4acTeil: OCHOBHOM
— IIPEICTABUTENBCKON YacTH (pasmep Os1aHKa B pasBepHyToM BHIE — 210 MM x 297 MM) U npuiioxkerus (pasmep
Onanka 148 MM x 210 MM) — BerioMoraTeTbHOM 9acTH, HE0OX0AMMO 17151 BHECEHUS JOII0JIHUTENBHBIX CBEICHHIH.

2.5 ®opMmbl ONAHKOB JIOKYMEHTOB O IOTOJHHUTEILHOM MPO(PECCHOHANLHOM 00Pa30BAHUH 1OIKHBI
COOTBETCTBOBAThL (hopMaM, ycraHoBIeHHbIM HacTosmmM [Tonoxenuem (ITpunoxenus Ne 1, Ne 2, Ne 3).

3 Hopsiaok 3anmoHeHus1 GJIAHKOB I0KYMEHTOB

3.1 3anonnenne 61aHKOB yTOCTOBEPEHUSL, TUILIOMA U TIPHIIOKEHHUS K AUILIOMY TIPOU3BOHTCS B CTPOI'OM
COOTBETCTBHH C YTBEPIKACHHBIMH 06p33L[aMH AJOKYMCHTOB.

3.2 BHocumble B OIaHKM JIOKYMEHTOB 3aMHCH BBITONHSIOTCS KaTUTpa(UueCKuM IIOYEPKOM YEPHBIMH
HYCPpHUJIaMH MK THHOFpad)CKI/IM CIIOCOOOM.

3.3 3Bamnucu IIPOU3BOISATCSA oe3 COI(paIIICHHﬁ, a HauMEHOBaHHS IMOJIYYEHHDBIX OILICHOK BIIHCHIBAKOTCS
IIOITHOCTBHO.

3.4 3anonHEeHMIO IOANEXaT OOOPOTHBIE CTOPOHBI TUTyJa (jeBas H mpapasi 4acTh) HOKYMEHTOB.
[IpunosxeHue K AUIIIOMY 3aMOJHSETCS C ABYX CTOPOH.

3.5 Tlocne 3amonuenusi GmaHKa JOKYMEHTa OH AOMDKEH OBITH TIIATEIHEHO MpOBEpeH Ha TOYHOCTH
BHECEHHBIX B HEIro 3alluCcei. I[OKyMellT, COCT&B}TCHHBIf;I C OlIKMOKAMHW WM HE B COOTBETCTBHH C JaHHbIM
[Tonoxenuem, cunTaeTCs UCIOPYEHHBIM U TOMIEKHT 3ameHe. MCIopueHHbIE TIPH 3amofHCHHH ONaHKH
JTOKYMEHTOB YHUYTOXKAIOTCS B YCTAHOBJICHHOM MOPSIOKE.



4 Perncrpanusi 1 XpaHeHue GJIAHKOB T0KYMEHTOB

4.1 Jlnst yyeTa BBIIAYM JOKYMEHTOB O KBaIM(UKALMH, JyOJIMKATOB JOKYMEHTOB O KBAIM(HUKALMH
BEIYTCSl KHHI'H PETHCTPAIMU BbIJIAHHBIX TOKYMEHTOB (Jlajiee — KHUTa peruCcTparivm);:

—KHHI'd PETHCTPALIMK BbIIAYH YIOCTOBEPEHUH O MOBBIICHHH KBATH(DHKALMH;

—KHHMIA PErMCTpaluyl BBUIAYM UIUIOMOB O NPOQECCHOHAILHON MEPEmoAroTOBKE M IMPHIOKEHHH K
JUIITIOMY.

4.2 B KHUT'Y PETHCTPALMH BHOCATCA CIEAYIONIUE JAHHEIE:

a) Homep OaHKa JJOKYMEHTA;

6) IOPANKOBEI PerucTPaHOHHbINH HOMED;

B) JlaTa BbIIA4YH JOKYMEHTA;

r) Gamumnus, uMs, OTYECTBO (IIOC/IEHEE — PU HAIMYHH) JIMLA, TOTYYHBLLIEr0 T0KYMEHT;

M) TIOANKUCE JIHIA, KOTOPOMY BBIIAH JOKYMEHT (€CIIM JOKYMEHT BbIIAH JIHYHO BBITYCKHHKY JHGO 110
AIOBEPEHHOCTH), THOO JaTa ¥ HOMED I1OYTOBOTO OTHpABJICHHS (€CIH TOKYMEHT HATPABICH Yepe3 ONepaTopoB
[I0YTOBOM CBA3H OOIIEro 1101b30BaHHs);

’K) TIOJUIIUCH CTICIIMAIIKCTA, BBIIABIIErO JOKYMCHT.

4.3 KHura peructpanuy BbIIaHHBIX JOKYMEHTOB IIPOIIHYPOBLIBACTCS, POHYMEPOBBIBACTCS U XPAHHTCS
B UY JIITO «ABUT».

4.4 VicuopueHHBIE P 3aTlONHEHUM ONAHKH YAOCTOBEPEHHIl H IMIIIIOMOB IOUIEXKAT CIHCAHHIO U
MoC/IeyIomeMy yHHUTOKeHu0. Crucanue JOKyMEHTOB CTPOTOH OTYETHOCTH MPOM3BOMUTCS KOMHCCHEI,
YTBEPIKICHHOM pukasom jupektopa UV JIIIO « ABUT». Mcnopyentsie 61aHKy JOKYMEHTOB YHHYTOIKAIOTCS B
YCTaHOBJIEHHOM IOPSIIKE HA OCHOBAHUH aKTa 00 YHUYTOKCHHH JJOKYMEHTOB.

4.5 Vcrnopyennbie TpH 3al0MHEHWH OJaHKH OKYMEHTOB O KBamM(DHKALMH MOIEKAT 3aMeHe H
BO3BPAILAIOTCS CTIELHAIMCTY, OTBETCTBEHHOMY 32 JOKYMEHTBI CTPOrOif OTYETHOCTH, [UIS 3aMeHbl. IIpu 3ToM
COXpaHACTCS PEKHUI OPSAKOBLIA PErHCTPAITMOHHBIN HOMEP MOKYMEHTA M /1aTa ero BbLIAYH.

4.6 branku JOKYMEHTOB XPaHATCS Kak JOKYMEHTBI CTPOTOH OTYETHOCTH H YYHTBHIBAIOTCS TIO CIICIH-
ATBHOMY PEecTpy.

S IlopsiioK BBIIAYH IOKYMEHTOB H HX 1y0JHKATOB

5.1 ly6muKars! BBIAAFOTCS JIHIAM, YTPATHBIIEM JOKYMEHTBL, [IPH YCTOBHMH HAIHYMS B YHHBEpCHTETE
BCEX HEOOXOAUMBIX CBEJEHHH O TIPOXOIIEHHH NaHHBIMH CilyliaTeqsmu obyuenus. JlyGiukar BbiaeTcs Ha
(hamuiuro, UMsl, OTYECTBO, HA KOTOpPBIC ObUI BbLIAH MOJTHHHUK A0KyMeHTa. Ha myGmkare JIOKYMEHTa TIepet
CIIOBaMH «yIIOCTOBEPCHHUEY, «IUIITIOM) CTABUTCS IITaMIl «ayOiukary. Jlybiukar jokymMeHTa 0 Kpalu(uKaiyuu
BBIJIACTCSI HA OCHOBAHMHM JIMYHOI'O 3asIBIICHUS BRIy CKHHUKA.

5.2 lokyment o kpanudukanuu (Iy6anMKaT J0KyMEHTA) BBIIAETCS BBITYCKHHKY

—~  JIMYHO;

— JpyTOMYy JIMIy IO 3aBEPEHHOH B yCTAHOBJIEHHOM TIOPSIKE JOBEPEHHOCTH, BBIIAHHOW YKa3aHHOMY
JIUILY BBITYCKHHUKOM;

— 110 3asBIICHHIO BBIIYCKHHKA HAIIPABJIACTCS B €r0 ajpec uepe3 OlepaTopoB MOYTOBOH CBSI3H 00IIero
MOJIb30BAHUS 3aKa3HBIM [TOYTOBBIM OTIIPABICHHEM C YBEAOMICHHEM O BPYUYCHUH.

5.3 VBejloMIIeHHE O BPYYEHUMH XPAHUTCS BMECTE ¢ KHHI'OM PErHCTPAINN BBIIAUM JOKYMEHTOB.

5.4 JloBepeHHOCTh ¥ (HJIH) 3asBJIEHHE, 10 KOTOPHIM ObLI BBIIAH (HanpaBmneH) MOKyMeHT (myOmukar
JIOKYMEHTA), XPAHSITCS:

— 110 IporpamMmam popecCHoHalILHOM TIEPETOAIOTOBKH B JIMYHOM Je/Ie BBIITYCKHUKA;

— TI0 IIpOrpaMMaM ITOBBIICHHS KBAIM(HUKAIIMA COBMECTHO C KHHIOW PETMCTPALIMH BEIIAYM JJOKYMEHTOB
(mybmmkara TOKymeHTa).

5.5 Jly6iMKat MOKyMeHTa O KBaIH(DUKAIIMA BBIIACTCS:

— B3dMEH yTPaY€HHOTO JAOKYMEHTa O KBaIU(UKAIHH (Ha OCHOBAHUH JIMUHOTO 3asIBIICHUS. BBITTHCKH W3
npukasa o0pa3oBaTelbHOM OPraHU3aIiy O Bbilaue TOKYMEHTa, OOBSBICHHUS O noTepe I0KYMEHTa B CPe/CTBaxX
MaccoBOi uHpopMarum);



— B3aMEH JIOKYMEHTA O KBalM(UKALUH, COAEPIKAIIETo OmHOKN, 0OHAPYIKEHHBIE BBITYCKHUKOM I10C/IE
€ro IOy YeHHUS.

5.6 B cityuae yTpaThl TOIBKO JUILIOMA 1100 B Cllydae oOHApYIKEHHUsI B HEM OLIMOOK I10CIE ero MOoTyYeHUs
BBIILY CKHUKOM BBIIAIOTCS AyOIMKAT JUTIIIOMA U yOJIMKAT IPHIIOKCHHS K HEMY.

5.7 B cityyae yTpaThl TOJIBKO IIPUIIOKEHHUS K TUTIIIOMY JIHOO B CiTyuae 0OHAPYKEHHS B HEM OLIHGOK [OCIe
€ro MOJyUeHMs BBILYCKHUKOM BhIIacTCsl AyOIMKaT IPUITIOKECHHS K JHILIOMY.

5.8 lummom (myGmukat mumioma) Ge3 MpUIOKEHHS K HeMy neicTeuTeseH. IIpHioxkenue K JUTIIOMY
HEeHCTBUTENRHO Oe3 aurioma. Jlybiaukar nmpunokeHHs K JUIIIOMY HeAelCTBHTENCH 0e3 IUIioMa WM 6e3
ny0nukara aurioma.

5.9 3assrenme o BhlIaye JyOnaMKata JOKYMEHTOB O KBaTH(DHKALMH, KONMHHM AyOaMKaTta JOKYMEHTa
XpaHsATCs B TMYHOM [[eJIe BBIIYCKHHUKA I10 IIPOIpaMMaM Ipo(ecCHOHaILHOM TEPEoIroOTOBKH, [0 IporpaMMam
HOBBIICHUA KBaIM(pHKaHKU (GopMUpPYIOTCS B OTAeNbHOe aeno. CoXpaHMBLIMIiCS MOTHHHHK UILIOMA H
TIO/UIMHHUK MPHIOKEHHUSL K TUILUIOMY W3BIMAIOTCSl Yy HUBEPCUTETOM M Y HUUTOIKAIOTCS B YCTAHOBICHHOM MOPSTIKE.

5.10 Hesoctpe6GoBaHHbIe IUILIOMEI O TIPO(ECCHOHAILHOI MEPENOAroTOBKE CIyImaTenei, 00y alomuxcs
[10 [IporpamMmam 1poGhecCuoOHaIbHOH eperoroTOBKH, BKIAABIBAIOT B KOHBEPT, KOTOPLIH MOIHBAIOT B JIMYHOE
JIeJIO CITyIIaTes.

5.11 Jlnsa HeBoCcTpeOOBAHHBIX YIOCTOBEPEHHH O MOBBILIEHUH KBATHMPHUKALKH HOPMHPYETCS OTICTEHOE
ZIENI0 HEBOCTPEOOBAHHBIX JIOKYMEHTOB.



